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Lesson Overview and Introduction Letter to Parents 
 

Dear Parents: 
 

Thank you for choosing KC for your children’s badminton education program!  
 

Our mission is to ensure our students grow and learn in a healthy, safe, and energetic environment at KC 
Aurora Campus. The overview of our non-competition lessons (recreational circle) are found directly 
below, with more details to follow: 
 

 
 

KCBC offers four different levels of Junior Group Lessons on the Non-Competition side to meet all junior 
player needs. Registration in the Fundamental Group, Intermediate Group, and Advanced Group require 
an assessment prior, which can be booked in person, via phone (905) 726-1700, or by email to 
kcbcaurora@gmail.com. 

mailto:kcbcaurora@gmail.com
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Introduction (Beginner) Group Schedule 
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Fundamental Group Schedule 
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Intermediate Group Schedule 

 



  

8 

Advanced Group Schedule 
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Parent’s Guide 
For KC Badminton Club KW Campus 

Private Lessons / Semi-Private Lessons / Sparring Lessons 

● Notification of lessons cancellation or request to reschedule must be made at least 24 hours prior to the 

start of the scheduled start time of the lesson. 

● No shows, cancellations or request to reschedule lessons with 24 hours of the lesson will be deemed a 

forfeiture of the lesson and payment will be charged for the lesson. 

● Notification can be made in person, by phone or via e-mail kcbcaurora@gmail.com. 

o No other forms of notification will be excepted including but not limited to: 

(Wechat, Facebook, etc) 
● All rescheduled or make up lessons are subject to availability. Once scheduled the lessons CANNOT be 

changed for any reason. 

● All lessons must be paid by the final lesson to keep the lesson time. Failure to do so will result in the spot 

being released to the public. 

 

Non-Competition Team and Groups (Introduction, Fundamental, Intermediate and Advanced Groups) 

● No cancellations, refunds, credits or extensions are allowed once registration is complete. 

● Only 2 make up/rescheduled lessons allowed per term and must be completed within the term. 

o Exceptions: 

1. Injuries 

● Leave of absence of more than two weeks due to sickness or injury. 

● Doctor’s note is required for any addition make up lesson. 

2. Travel 

● Leave of absence of four or more weeks due to travel out of country. 

● Proof of travel is required to suspend classes (example: airplane ticket with 

student’s name, date of departure and return). 

● E-mail notification of leave of absences or class rescheduling must be made at least 24 hours prior to the 

scheduled start time of the lesson. 

o Example: 

o Class time is Saturday 9:30 AM, notification must be received by Friday 9:30 AM. 

● No make up lessons will be given for any no shows or leave of absence notifications made within 24 hours 

of the lesson’s start time. 

● Make up lessons may take up to 7 business days to be arranged. No next day make up lesson arrangements 

will be accepted. 

o Example: 

o Asking for a make up lesson on Friday for Saturday. 

● No requests for make up lessons by phone or in person is allowed, only written requests via e-mail to 

kcbcaurora@gmail.com will be accepted. 

● It is the responsibility of the parents to keep track of the communication process with the club to confirm 

the date of the make up lesson. Student’s name, group, date and time of the absence must be provided, 

otherwise request may not be processed. 

● All lessons not made up by the final class of the current term are considered expired and cannot be used in 

future class terms. No Exception. 
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Competition Team (Pre-Team, Junior Elite, Inter 1-3, High Performance and National Elite) 

● No cancellations, refunds, credits or extensions are allowed once registration is complete. 

● Only 4 make up/rescheduled lessons allowed per term (3 months) and must be completed within the term. 

o Exceptions: 

1. Competition Players participating in National or Provincial A & B tournaments can make-up 

their missed lessons on days they are playing only. 

● It is recommended for students to come back for group lessons if the tournament is 

close. 

2. Injuries 

● Leave of absence of more than two weeks due to sickness or injury. 

● Doctor’s note is required for any addition make up lesson. 

3. Travel 

● Leave of absence of four or more weeks due to travel out of country. 

● Proof of travel is required to suspend classes (example: airplane ticket with 

student’s name, date of departure and return). 

● E-mail notification of leave of absences or class rescheduling must be made at least 24 hours prior to the 

scheduled start time of the lesson. 

o Example: 

o Class time is Saturday 9:30 AM, notification must be received by Friday 9:30 AM. 

● No make up lessons will be given for 1) any no shows 2) leave of absence notifications made within 24 

hours of the lesson’s start time or 3) any no good reason absent request  

● Make up lessons may take up to 7 business days to be arranged. No next day make up lesson arrangements 

will be accepted. 

o Example: 

o Asking for a make up lesson on Friday for Saturday. 

● No requests for make up lessons by phone or in person is allowed, only written requests via e-mail to 

kcbcaurora@gmail.com will be accepted. 

● It is the responsibility of the parents to keep track of the communication process with the club to confirm 

the date of the make up lesson. Student’s name, group, date and time of the absence must be provided, 

otherwise request may not be processed. 

● All lessons not made up by the final class of the current term are considered expired and cannot be used in 

future class terms.(Exception: Absent due to Tournament will be allowed to carry on Max. Two(2) make 

ups to next term ,and will be expired afterwords, No exception made afterwords) 

 

Camps 

● No cancellations, refunds, make ups or credits are allowed once registration is complete. 

● A $10+HST Admin fee will be applied for each scheduled change after specified date. 

o Example: 

1. 2 children registered for 1 week of camp and want to change to another week. Admin Fee = 

2 children x 2 changes x $10/change x HST = $22.60 

2. 1 child register for Monday & Friday of Week 1 want to change to Week 5. 

Admin Fee = 1 child x 2 changes x $10/change x HST = $22.60 
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Registration Procedures 
The following are instructions for registration: 

1. Determine the accurate level of class for the student.  

a. Any student with no previous knowledge or experience with badminton may register for 
the Beginner Group. 

b. Registration in the Fundamental Group, Intermediate Group, and Advanced Group require 
an assessment prior, which can be booked in person, via phone (905) 726-1700, or by 
email to kcbcaurora@gmail.com. 

 
2. Check availability of Classes 

a. Contact us in person, via phone (905) 726-1700, or by email to kcbcaurora@gmail.com to 
inquire about specific time availability. 

 
3. Registration Package to be completed 

a. Application forms (see next page) must be signed and returned to KCBC 
b. Payment must be received prior to completion of registration 

i. Payment methods: email transfer, cheque, cash, debit card 
 
For email transfers: 

1. Send full amount to kcbcaurora@gmail.com 
a. Indicate in the notes the student name, type of class, and start date 

2. Application forms must be received to complete registration. 
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Application Forms 
KCBC New Students Information 

This form is essential for your child’s safety and enjoyment of our camp.  Please take time to fill it out completely 

and accurately.  PLEASE PRINT.   

 

Student’s Name: _____________________________ M or F   Date of Birth (MM/DD/YYYY) ___________ 

Address: _____________________________________________________________________________ 

In Case of Emergency, Notify: ____________________Relationship to Student:  ___________________ 

Phone No. (             )____________________________Email: ___________________________________ 

 

LIST ALLERGIES (please include allergies to food, medications, latex, insects, penicillin, clothing, etc.): 

____________________________________________________________________________________ 

Waiver of Risk of Injury: I acknowledge and understand that playing and training to play badminton involves a certain 

degree of risk and can be physically, mentally and emotionally demanding, and that such activities may expose myself or 

my child to injury or loss. I have carefully considered the risk involved and have given consent for myself or my child to 

participate in this activity. I also understand that participation in this activity is entirely voluntary and requires 

participants to abide by applicable rules and standards of conduct. I release the Corporation and its coaches, volunteers, 

officers, directors, employees and agents from any and all claims or liability arising out of this participation including any 

claims relating to any injury or loss that I or my child may suffer directly or indirectly in any manner whatsoever, as a 

result of participating in any program offered by the Corporation or participating in badminton tournaments as a 

member of the K.C. Badminton Club. I also agree to indemnify and hold harmless the Corporation and its coaches, 

volunteers, officers, directors, employees and agents from any such claims. 

Loss of Damage of Personal Property: I also acknowledge and agree that the Corporation is not responsible for any loss 

or theft of or damage to any personal property of the applicant. 

 

Cancellation Policy      Initial__________ 

Private lessons/ Semi-Private lessons / 3 or 4 PPL Small Group  
The lesson has 24 hours prior cancellation/Rescheduling policy. For whom cancel/reschedule within 24 hours will be 

charged full amount.( 1 lesson fee) 
Team and Groups  
 No cancellation, No refund, No credit for student's own absent and only allow 2 times make up class per term and 

has to be taken  at the same term. No walk-In make-ups class. *exception for Junior players attend Tournaments  
Membership  
No refund or credit  

 

SIGNATURE OF PARENT: _______________________________________________ DATE: ____________ 

 

PRINTED NAME OF PARENT: ___________________________________________________________ 


